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Happy March, Year 11

Wow! Approaching 25% of 2026 behind us already. When your teachers say that time will fly by, | think when we
look at it in this way, you will agree that it is indeed galloping by. With your final mock exams starting next week,
now is the time to put into practice, all you have learned from the assessment weeks earlier this academic year. This
half term is only 5 weeks, so make the most of the time you have in school.

Ludlow College were in school on Monday for the second round of interviews. The college have scheduled at least
one other date for interviews and Hereford Sixth Form are due to come in after Easter. If you have yet to be
interviewed, it may well be that when you are notified of a date, you will have your final mock grades. Therefore, it
goes without saying, ensure that you give your best in the assessments next week.

| have been asked a number of times for support in putting together a CV. Employers still request potential
employees to submit a copy of their CV, but increasingly, particular with bigger businesses and companies, such as
Tesco, application forms are used instead. Local cafés, pubs and small businesses, tend to ask for a CV in order to
determine whether you would be an asset to them. Therefore, your CV should showcase all your strengths, skills,
experience and ultimately, it should convince the employer that you are ‘the one.’ It needs to include:

Your contact details (Name, address, email and mobile number) Include your age as this will determine what type of
role you can fulfil.

Professional profile: A short paragraph highlighting your key skills, experience and what you can bring to the role.
This means that you will need to tailor your CV to the type of role for which you are applying. The skills you need to
wait on in a pub are different from those needed to babysit. Highlight the skills and responsibilities, linking them to
the job for which you are applying.

Work Experience: Listed in reverse chronological order, focus on the skills and responsibilities you have learned.
Even if it is looking after siblings or helping out a neighbour with gardening, you will still have acquired experience.

Education: If applying for a part-time job before you receive your GCSE results in August, list the subjects and add
that you will sit your exams this summer.

Other relevant information: Volunteering, interests, qualifications such as First Aid. Include whether you are a
member of an organisation, such as Air Cadets, a club or team. If you have represented your team or school,
attended any trips or events that are relevant to the job for which you are applying.

Traditionally, a CV has been expected to be concise. However, with the changing job market, potential employees
are likely to have a more varied job history. Those of working age are more likely to have a wider skill set, meaning
that they have undertaken further training to adapt to the demands of technology, customer preferences and to
keep up with an increasingly competitive workforce.

There is a particular format in which a CV is expected to be presented. There are plenty of examples on dedicated
websites. However, | would encourage you to follow examples of a CV for a young person of your own age. You can
always email me for an example. Remember the law concerning young people and working hours that | covered in a
previous careers newsletter. By law, you are only permitted to work for a maximum of 2 hours on a school night!

Have a great weekend, all.

Mrs Griffiths-Jones.



